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Abstract: The purpose of this sabbatical project was to investigate and document
the biodiversity of the Mt. San Antonio Wildlife Sanctuary. A total of 69 field hours
were spent over the course of 45 days photographing specimens and catching
insects. Two majors products were produced from the work of this sabbatical that
will be used by future Mt. SAC faculty, students, and visitors. The first is an insect
collection representing 55 of the more common insects found in the Wildlife
Sanctuary. The second is a website that displays 132 of the common plants and
animals found in the sanctuary. This website contains 679 photographs of these
specimens with information about the ecology and natural history of these
specimens and is available online at instruction2.mtsac.edu/trevell /default3.html

Statement of Purpose: The purpose of this sabbatical was to investigate and
document the biodiversity within the Wildlife Sanctuary and to present this data in
a manner that would be useful to students, faculty, and to all those who visit the Mt.
San Antonio College Wildlife Sanctuary. This sabbatical product was developed to
showcase the plants, animals, and ecosystems that we have in our local Wildlife
Sanctuary and promote interest in wildlife, biology, and biodiversity. Also, the
purpose of this sabbatical was to measure or demonstrate the value of the sanctuary
as a college asset. The planetarium and an anatomy laboratory, as examples, might
have a monetary value based on the number of students that use the resource
and/or the cost of the equipment. I believe the Wildlife Sanctuary is an asset valued
in the multi-million dollar range based on its biodiversity, relatively low cost to
maintain, and the number of students it serves as a function of time. Thus, one
purpose of this sabbatical was to highlight the sanctuary as Mt. SAC asset. The
organization presented in this report follows the grading rubric presented in the
“Salary and Leaves Committee 2014-2015” document, page 18.


https://instruction2.mtsac.edu/trevell/default3.html

INTRODUCTION

The Mt. San Antonio College Wildlife Sanctuary is an incredible resource for
students, faculty, and the community and is visited by over 10,000 people per year
(Craig Petersen, personal communication). As a biology professor, words are not
enough to express how awesome it is to have access to a teaching resource like the
sanctuary. In this sabbatical, I examined the biodiversity of the Wildlife Sanctuary
and created an insect collection and website to enhance the learning experience of
those who use it.

This sabbatical can be divided into two sections. The first section of this project
involves the fieldwork. I spent a total of 69 hours in the sanctuary photographing
plants and animals. This time was also spent setting traps, black-lighting for insects
at night, and pinning specimens in the field. I hiked a total of 110 miles during this
portion of the sabbatical over the 45 days in the sanctuary. The fieldwork (which
comprised about 10% of the entire project) was incredibly fun, hard, physical work.
In the first month of field work, I noticed an massive increase in my appetite and I
also lost 12 pounds.

The second portion of this sabbatical involved organizing and editing photographs
and designing the website that would ultimately end up being my final major
component of my sabbatical. The second portion also involved organizing and
identifying the insects [ had collected and photographed. Developing the insect
collection and building the web pages took approximately 85% of the time.

The remaining 5% of the project involved almost daily writing in my field notebook
(submitted and housed in the museum along with the insect collection) and writing
this final report.

MAJOR FINDINGS & RESULTS

A total of 132 different species were documented during this sabbatical project. The
new Wildlife Sanctuary website will provide students, faculty, and the community
with information on these 132 species as well as a total of 679 photographs of the
specimens and supporting habitats.

Fifty-five (55) specimens were collected and pinned as part of this project. This
represents only a fraction of the total insects observed, however. I released
duplicate specimens and many of the very small insects that were too small to pin
were also released. Some of the small specimens too small to be pinned were
preserved in 95% ethanol glass vials to be identified at a later date. These insects
are in a standard insect box from BioQuip and will be housed in the Mt. SAC Museum



or similar facility as decided by the district and/or the Department Biology. A
photograph of the insect collection is provided (Figure 1).

The most useful collecting technique was direct observation. [ think this was true
for two reasons. First, it allowed me to go after fairly large insects; they tend to
capture your attention easily. Secondly, once a specimen was collected, you could
ignore that species and focus your attention in other habitats to go after species that
were missed. This is important because the goal of the insect collection was to
capture a diversity over abundance. I could have easily collected 100 cabbage white
butterflies and 100 ladybird beetles but that would have been far less beneficial.

[ was somewhat surprised by how ineffective the pitfall traps were. In my previous
study in the Mojave Desert, pitfall traps worked very, very well. In that study,
however, I also used ethylene glycol as a preservative. Ethylene glycol is a major
component of antifreeze compounds and is consider toxic to wildlife. Under the
new regulations set forth by the California Department of Fish and Wildlife, the use
of ethylene glycol is prohibited. Without a preservative, many of the insects might
have simply hopped out resulting in a less effective capture method. Other
preservatives are now used in pit fall traps but I did not investigate those as of yet.

[ was very impressed by the number of butterflies I found in the Wildlife Sanctuary.
[ was able to collect eight different species of butterfly. I also observed 4 additional
species that I just could not catch. So there are at least twelve different species of
butterflies in the sanctuary and perhaps more. The different butterfly species is
impressive to me for an area the size of the sanctuary. Also, one must consider that
this is the number I observed this Spring; there are potentially many more that are
either not common or perhaps only found in the Fall. I hope to keep an ongoing
document of the species we observe. A sample of some of these butterflies is
included (Figure 3)

The website that I created resulted in a total of 679 photographs of the insects,
birds, mammals, and habitats within the wildlife sanctuary. Ithink the website will
be the most valuable resource of this sabbatical project because it has the potential
to influence the most number of individuals. As I had previously mentioned, about
10,000 people visit the sanctuary each year. This website will allow those people to
review what they have learned and will allow others to have digital access to the
sanctuary from outside. [ am really looking forward to seeing the data on how often
the sanctuary site is visited over the next several years.

The website address at the time of the conclusion of my sabbatical was
instruction2.mtsac.edu/trevell /default3.html. I will be working with IT over the fall
to transition the content of my webpages from a Lightroom and Dreamweaver
format to that of Omniupdate. [ verified the proposed movement and further
development of the future Mt. SAC Wildlife Sanctuary Webpage with the members of
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the Sabbatical and Leaves Committee. Sample photographs of the main page and
other pages are shown (Figure 2).

Summary Statement & Value to College and Unit Member
College:

A common question [ hear from students is, “what’s in the sanctuary?” The insect
collection and website developed during this sabbatical will help answer that
question. The Wildlife Sanctuary is a tremendous resource for the college. Itis
utilized by thousands of Mt. SAC students, local school children, and faculty
members every year. I hope that one huge benefit of my sabbatical to the college is
that it advertises and showcases this incredible resource that we have that other
community colleges do not. The sanctuary is definitely a college asset and should be
thought of in that manner.

Fellow Colleagues: Many of our faculty, I believe, will find the information in this
sabbatical to be very helpful. The website and insect collection will allow faculty to
better identify species they find in the sanctuary. They will also be able to provide
more information to the students about those species while teaching. Ialso hope it
promotes new ideas and conversations from my department and other departments
on how we can use this resource.

Personal (Unit Member):

I became interested in biology because I really love to be in the field studying
nature. I love the discovery and exploration of what you will find if you travel a little
further, stay a little later, or turn over a few more logs or rocks. This sabbatical
project allowed me to spend a great deal of time exploring and learning about the
nature that is in our sanctuary and that is fundamental for my teaching and well-
being. Having the opportunity to be out in the sanctuary and focusing on my love of
biology was very therapeutic! I felt a sense of “peace” that I have not experienced in
many, many years.

But then things changed. On April 23, my father had a pretty severe stroke that
landed him in ICU for 11 days and then in rehab for another 21 days. Being on
sabbatical, I was able to bend my schedule and work on my laptop on this report,
website design, photo editing, and writing in my field notebook in three different
counties and at various times of the day. I was very fortunate to be doing this type
of work at the time of my dad’s stroke; if I were teaching, it would have been much,
much more difficult to keep my life balanced so [ am very thankful that [ had the
opportunity to help my family. Also, since I was around so many different health
care workers, | would often engage them in conversation about their jobs and what
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they liked and did not like. Being able to “shadow” these individuals was something
I have always wanted to do so that I could better understand and evaluate the types
of careers many of my students would like to go into. So it was a big learning
experience for me as well (but I do say that with a great deal of reservation; I also
was forced to learn about “life” in ways that [ would rather not have had to learned
about).

Although this was not at all an intended portion of my sabbatical, the information I
learned “accidentally” will be useful in advising students so I include it hear. Also,
since much of my report writing and webpage development was done in a hospital
or stroke rehabilitation setting, I feel it is appropriate to comment on it.

Students:

I really spent a great deal of time thinking about how the students would use this
site and I built and designed the pages and content around that. I decided to
develop a mostly visual website so that the information could be easily accessed in
the sanctuary using a cell phone or tablet. I believe the students will find this mode
of access very useful and I am excited to see the data on website use over the next
couple of years. I suspect students using the sanctuary will find this to be a very
valuable resource. Of the three forms of benefit (Personal, College, and Student), I
think the students will clearly benefit the most from this sabbatical project. I
believe my students and the students of my colleagues will find the website and
insect collection to be extremely valuable and relevant to their coursework.

Collective Benefit for the Unit Member, College, and Students:

At the time of the writing of this sabbatical report, a portion of the Mt. San Antonio
College mission statements states “The College will carry out this commitment by
providing an engaging and supportive teaching and learning environment for
students of diverse origins, experiences, needs, abilities, and goals.” Furthermore,
“equity and diversity” are also listed as core values to the college.

As I worked on this sabbatical, I was often reminded of my ecological training and
how “diversity = stability” in ecosystem ecology (Vogl, 1999 among many).
Biological diversity has always been a foundation of my training and this was
nothing new.



On April 23, as | mentioned, my father suffered from a pretty severe stroke. At that
time, I was quickly thrown out of a world of “bliss” chasing butterflies and flying
drones and into a world of pure chaos. I suddenly had a huge amount of learning to
do. I needed to know about stroke patients, treatment options, and recovery
methods. I needed to help navigate my parent’s finances and the health care system
and insurance providers. In all honesty, it was one of the worst times in my life.

But I was able to rely on the help of a diverse group of people. I met social workers
and insurance representatives that were very helpful at answering questions. 1 met
about twenty different doctors with diverse culture backgrounds as well as diverse
medical training. My two adopted Korean sisters (who have always just been “my
sisters” to me), instantly connected me to numerous doctors, nurses, speech
therapists, occupational therapist, and physical therapist because they were all so
curious about my multi-cultural family (at least a dozen people asked “was your
dad married before?”).

Also, we had tremendous help from our “extended” family; My mom use to babysit a
family of three children (among many others over the years) that we have known
since they were born. They are all grown now and work for legal firms that were
able to help us secure power of attorney so that we could protect my parents assets.

As I began to conclude my sabbatical and reflect on everything that had happened, I
started realizing that the importance of “biodiversity” can be extended to the term
“diversity” as well. I began to realize that most of the time, diversity is applied in a
social context because it is politically or morally popular (or unpopular, I suppose,
depending on your view point). Personally, however, I now realize that “diversity”
is important for the same reason that biodiversity is important: diversity = stability.
Ecosystems, like life, are quite often complex and it is the interactions of the diverse
components (whether they be insects, trees, or social workers) that will maintain
stability when things go wrong or break (like your father having a massive stroke).
If we approach our “diversity” in life with this scientific understanding, it is very,
very difficult to argue that it is based on “opinion”. When we examine diversity
scientifically, we should be able to actually measure this outcome. Personally, I
found this new revelation to be extremely beneficial to the “Unit Member” (Me).
And I hope this understanding will help both the college and our students.

Constraints:
Weather is always a factor in field studies. In this case, high winds often made aerial

photography difficult. Also, I had big plans for creating a time-lapse video of the
stream during a massive El Nino storm; but the big rains never came!



Equipment failure is also a major downside of research that I had forgotten about.
The two drones I used for taking aerial photos and making maps of the sanctuary
both malfunctioned and eventually completely broke. Probably due to pilot (me!)
error but still frustrating nonetheless. My Phantom 1 crashed into a tall pine tree.
My Phantom 3 worked very well for most of the sabbatical but it completely shut
down on May 28t at a height of about 20m and crashed on to the remote parking lot
behind the hill and busted into several pieces. It was fun while it lasted.

Computer programs also make life difficult every now and then. I was very wise in
listening to Jeff George from IT who was extremely helpful in helping me think of an
overall organization plan. Ialso continually backed up my work on a separate drive
which was helpful. However, during a single day or editing session, programs would
shut down and I occasionally lose an hour or two of work. On June 2, for example, I
had spent an hour working on editing my Dreamweaver code when the program
just shut down unexpectedly.

The lighting in much of the sanctuary is quite beautiful as it is filtered through the
trees in the early morning and late afternoon and evening. However, this creates for
some challenging photography; particularly with my larger telephoto lenses. I
found my Canon 40D to be almost useless for photographing beneath the trees with
alarge lens. My 6D handled much better but it had autofocus issues. My new 5D
Mark 111, however, appears to be practically perfect (but I did not get this camera
until about 2/3 of the way through my project.

In many parts of the sanctuary (such as parts of the Mt. SAC hill and the lowest
portion of snow creek on the campus property), the terrain is quite rough. It often
has steep slopes, loose terrain, and dense brush. When caring a butterfly net and
camera equipment you are setting yourself up for disaster. I fell 7 times during this
sabbatical (I did keep track and I counted a true “fall” as either my back or chest
coming into reasonably hard contact with the substrate). Overall, the hiking and
exploring in the sanctuary was pure fun. I should note that the Sanctuary is
extremely safe! I never fell when sticking to the well-maintained trails (which is
what we do with our students). My falls were all related to climbing, swinging, or
jumping off a trail or log while carrying equipment, and trying to take a picture or
catch an insect. Falling was completely a “user error”!
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Focusing on a particular goal or accomplishment for the day was also something I
struggled with. I would plan to focus on taking pictures of plants, for example, and |
would set out with a very clear plan and [ would have an idea of what I could get
done in one day. Occasionally [ would end up chasing a Mourning Cloak or
Cloudless Sulfur Butterfly for 2 or 3 hours and loose track of time. So I found myself
“off target” because I was distracted by something kind of rare or amazing.
Sometime that worked well, but usually I ended up wasting time that could have
been more effectively managed. That being said, having a clearly defined sabbatical
project helped me get back on track.

Collecting challenges: My original thought was to just focus on one taxa (for
example, beetles) and collect as many of those as possible. Instead, many colleagues
suggested I focus on a “general” website of common plants and animals. This was
wise advice and it helped create a much more useful product. I focused on collecting
a diverse set of specimens that I thought students were most likely to see.
Butterflies and Dragonflies, for example, are often quite obvious to students so |
really attempted and spent a great deal of time collecting specimens like that. I
could have 5,000 ants in about 15 minutes, but most of our students really only need
to see one ant. So I sacrificed quantity for quality. This is not a typical way of
thinking for a field biologist so it took a decent amount of discipline to stay on that
path.

I discovered that insects that are the most conspicuous are also the hardest to catch.
Many of the butterflies and dragonflies that are easy to see are quite difficult to
actually capture for an insect collection. When I began, I felt bad collecting and
killing butterflies. After many hours of attempting the process, however, I came to
realize that the butterflies are deceptively agile. Most were very difficult to catch.
One butterfly in particular, the beautiful Cloudless Sulfur, was so wary that I never
got closer than 10 feet to it before it flew off. Needless to say, my collection does not
contain a Cloudless Sulfur (yet).

New laws have been developed that make basic scientific field research more and
more difficult to do in the State of California. When I began doing field research in
the 1990’s, it was commonly known that you might need a fishing license or to fill
out a simple form and mail it in with a $20 fee. However, according to the California
Department of Fish and Wildlife, insect collecting for this project (even on our own
campus), required quite an extensive permit. Thankfully, I started the process early
because it took me almost 8 months to get my scientifically collecting permit and it
cost approximately $350. A copy of the permit is included in my final report.

Towards the end of my Sabbatical, I had the idea of making a map from the Drone
photographs I had taken. [ underestimated how difficult that was going to be. Due
to flying at different heights and different levels of light and different
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levels of curvature of the earth at different heights, it was very difficult to compile
one nice detailed picture. I will be working with Jeff George soon to figure how to
solve this problem. Since the map was an “add on”, it is not really critical to my
sabbatical mission to finish. It is justan extra item that [ was hoping to add but was
not able to.

Words of Wisdom & Advice

The Sabbatical Leaves Committee, at the time I had completed this sabbatical, had
just recently updated their application form. The form is very informative, clear,
thorough, yet concise. Following the directions carefully might make more work
during the application process, but it helps clearly develop your sabbatical so that
you are able to complete a final project in a timely manner. In particular, I found it
very helpful to submit early drafts of my application for input from the panel. Emily
Woolery, from Library Sciences, was extremely helpful and thorough and helped to
make my final draft much more clear.

Also, I think it is wise to get advice from your department. [ have alarge
department (Biology) and [ was able to get a great deal of feedback from them on
what would be useful to our group as a whole. In particular, Sherry Schmidt was
very helpful in designing a project that would be of use to our students and faculty.

Finally, certain areas of my project involved using equipment and programs that I
only occasionally use. I found it very helpful to consult with IT and web designers
before [ began starting my project. In particular, Jeff George from IT web design
gave me great advice on how to organize and develop my webpages and data files.
That was a tremendous asset moving forward.

Acknowledgements

Antonio College who ultimately approved by sabbatical. I would also like thank the
Salary and Leaves Committee who obvio spent a great deal of time developing
the new application and process that makes the sabbatical experience a beneficial
tool to both the college and professors of Mt. SAC. In particular, I would like to
thank Emily Woolery for her thoroughness and meticulousness in reading and
providing feedback on my proposal as well as answering questions throughout the
process. She was a huge help.

First,  would like to think the Board of Tees and administrators of Mt San

I would also like to thank the Mt. SAC Biology department for there support. In
particular, Craig Petersen, Sherry Schmidt, Karyn Kakiba, Mark Cooper, Cindy
Shannon, Chris Briggs, and Deidre Vail. They were very helpful at suggesting how to
structure the biological research portions of this sabbatical.

12



Also, I found many Mt. SAC employees to be huge assets as I developed my project.
In particular, Jeff George provided a tremendous amount of help with suggesting
methods of organizing my photographs and developing my webpages in a way that
would be useful down the road. Also, Dave Lannom (my botany hero!) was always
providing me input on plant identification; I will miss him dearly. I would also like
to think Karelyn Hoover, Associate Dean of Natural Sciences; our many
conversations ultimately lead to my deeper thinking on the topic of “diversity”

Last but not least, [ would like to thank my family. My wife Mandy and my two sons
(Noah and Evan) who always supported me. In particular, my youngest son Evan
(only 6 years old at the time) accompanied me on many of my field days and took
many of the photographs in which I am portrayed. He was also the main “pilot” for
the Phantom 3 drone photos and videos seen throughout my websites.

13



Sources for Specimen Identification

Belzer, T. 1984. Roadside Plants of Southern California. Mountain Press Publishing
Company. Missoula, MO. 157 pages.

Bryant, P.J. Arthropods (Insects, Spiders, Crustaceans and their Relatives).
Website: http://nathistoc.bio.uci.edu/Arthropods.htm

Garret, K., ]. Dunn, and B. Small. 2012. Birds of Southern California. R.W. Morse
Company. Olympia, WA. 498 pages.

Heath, F. 2004. An Introduction to Southern California Butterflies. Mountain Press
Publishing Company. Missoula, MO. 279 pages.

Hogue, C. and ]. Hogue. 2015. Insects of the Los Angeles Basin. 3 Edition. Natural
History Museum of Los Angeles County. Los Angeles, CA. 474 pages.

Tekiela, S. 2003. Birds of California. Adventure Publishing. Cambridge, MN. 411
pages.

Vogl, R. 1999. An Ecological Premier. Pyro Unlimited. Cypress, CA. 204 pages.

14


http://nathistoc.bio.uci.edu/Arthropods.htm

Figure 1 - Insect collection of fifty-five (55) insects collected and pinned as part of
this sabbatical project completed in Spring 2016.
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Mt. San Antonio College Wildlife Sanctuary
Main Page
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Figure 2 - The Mount San Antonio College Wildlife Sanctuary Main Page. This page
is currently located at instruction2.mtsac.edu/trevell /default3.html
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Figure 3. Photograph of California Gray Hairstreak taken in April near Petersen
Amphitheater.

Figure 4. Photograph of Mourning Cloak taken in May near south portion of the
stream.

-

Figure 5. Photograph of Western Tiger Swallowtail butterfly. Photograph was taken
in February near Gate 3.

17



Sanctuary Main Page
Castor Bean

Figure 6 - Sample photograph and webpage material from the plant Castor Bean.
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Return to Main Page
Habitats

Tim Revell

Figure 7 - Sample webpage of Mt. SAC hill taken using a phantom 3 drone.
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Please note, the narrative journal (field notebook in this case)
and the insect collection for this project were placed in the Mt.
San Antonio College Museum on September 1, 2016. The
website can be located at

instruction2.mtsac.edu/trevell /default3.html.
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MT.SAC SALARY AND LEAVES COMMITTEE
- 2014-15

APPLICATION FOR SABBATICAL LEAVE

Name of Applicant: Tim K. Reveli Date: 11-7-14
Department: - :Biology Division: Natural Sciences

Email; treveli@mtsac.adu Ext.: 4231 Phone (celi/home): 909-631-717é
Address: 1720 Harbor Way

City: Seal ‘Beach, CA Zip: 90740

Dates of Adjunct Employmerit at Mt. SAC: Overload Accumulated LHE:  100% banked
: = .

Dates of Full Time Employment at Mt. SAC: 8/1999 Dates of last sabbatical: From None To

Any Previous Sabbatical Leave(s)? No/Yes Ifyes, dates: From NO To

Rrevious Leave(s) of Absence or breaks in service in the past 10 years?
Ye Dates: Paid? Yes/No

Length of sabhatical leave requested:
10 Month:  One semester Two semesters D 11/12 Month:  Half Year D Full Year D

v Effectivé dates for proposed sabbatical leave:

10 Month: Fall (year) Spring (ye;r)
11/12 Month:  Start Date End Date
D Formal Study Independent Study [::] Work Experience
I:] Comblnaﬂon (specify)
| plan to use banked leave to supplement my sabbatical leave. D No Yes*

(*If yes, you must submit a separate “Use Banked Leave” form to your Division office, be approved by your Dean, and
received by Human Resources by the third week of the semester preceding your leave.)

ATTACHMENTS NEEDED
B A THREE TO FOUR SENTENCE ABSTRACT OF YOUR PLAN FOR PREPARATION OF THE BOARD OF TRUSTEES AGENDA.

"] A COMPREHENSIVE, WRITTEN STATEMENT OF THE PROPOSED SABBATICAL ACTIVITY(IES) INCLUDING:

*  DESCRIPTION OF THE NATURE OF THE ACTIVITY(IES)

*  TIMELINE OF THE ACTIVITY(IES)

®  PROPOSED RESEARCH DESIGN AND METHOD(S) OF INVESTIGATION, IF APPLICABLE

A STATEMENT OF THE ANTICIPATED VALUE AND BENEFIT OF THE PROPOSED SABBATICAL ACTIVITY(IES) TO THE APPLICANT,
HIS/HER DEPARTMENT OR SERVICE AREA, AND THE COLLEGE.

Il LETTERS OF RECOMMENDATION (ENCOURAGED).

i AcADEMIC REFERENCE LisT

Any chahge or_modification of the proposed sabbatical activity(ies) as evaluated and approved by the Salary and
k ] Leaves Commijttee must be submitted (in writing) to the Committee for reconsideration.

Applicant’s Signature: ¢
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APPLICATION FOR SABBATICAL LEAVE - CONT’D

o= Applicant: ! Tim K. Revell

ACKNOWLEDGMENT BY THE DEPARTMENT/DIVISION

* The :acknowledgment signatures reflect awareness of the sabbatical plan for the purpose.of personnel
replaéement. g ‘

® Depaﬁment chairs and appropriate administrators are required to submit a statement regarding the value of the
sabbatical plan to the College, division/department, and individual, directly to the Office of Instruction.

» .Applicants must obtain the signatures of acknowledgment prior to submitting application to the Salary and

Leaves committee.

Department Chairperson:

Name: "~ ' k‘ &d [_““ /70N Signature: i g -Cé ‘ ‘g Cb Date: . Ci z

| certify that this leave will not be detrimental to the department. (16.K.7)
Date: hz | CI( 2 1\/

Division Dean:
K&% H VUNA Signature:
I cg.-rtlfy that this leave will not be detrimental to the department. (16.K.7)

ACKNOWLEDGMENT OF THE APPROPRIATE VICE PRESIDENT (INSTRUCTION OR STUDENT SERVICES)

Date:

} . Signature:

Received in Instruction by: Date:

L
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APPLICATION FOR SABBATICAL LEAVE — CONT’D
-~ Applicant: al A RAA ‘zeuejj

For Salary and Leaves Committee use:

Date: _ By:

Received by Office of Instruction

Applié!ation - Complete/incomplete? D Complete [:] Incomplete
(If Incomplete applicant is given 5 working days to resubmit)

Date returned to applicant:

Due date for resubmission:

Date resubmission received:
i Date: . By:

Complete application sent to individual Committee Members for review:

Reviewed by Committee as a whole:
Action:
D Acceptable
D Conditionally Acceptable with Additional Information
P Additional information requested. Due back _by:

Y El Not acceptable — Not recommended to the Board of Trustees

-

Review of Conditionally Accepted Applications:
D Acceptable

D Not Acceptable — Not recommended to the Board of Trustees
: 7

T
Recommendation:

" [] Recommended to Board of Trustees
Ranked as # of (# of applications)

Notification: Date: By:
D Applicant notified of Committee Action

D Applicant notifled of Board of Trustees Action

Signature: ! Date:
Chairperson, Salary and Leaves Committee
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MTSAC]  SALARY AND LEAVES COMMITTEE

MTSAC] 2014-15

PROCEDURES FOR PROCESSING SABBATICAL LEAVE APPLICATIONS

(Please refer to the attached calendar for the detailed timeline)

1.

All applications will be reviewed for completeness by the Office of Instruction. If an application is
determined to be incomplete (required components not inciluded with the proposal), the applicant
shall be notified and will have an additional five (5) working days to submit any additionally requested

~ information.

_Co'ﬁ'lplefe applications are copied and distributed to all Committee members.
Committee members review and rate each complete application according to the appropriate criteria. -

Committee members turn in a copy of the rating sheets for each applicant to the Committee chair for
tabulation on the Summary Rating Sheets. Copies are to be returned to Committee members after
tabulation. Chair provides each Committee member with a copy of the tabulated data on the
Summary Rating Sheets. All rating sheets are confidential.

:I’he' Corpmittee meets and confidentially discusses differences or variations in individuafl Committee
member ratings, and each Committee member makes changes in his/her ratings, as deemed

necessary.

" The Cornmittee identifies applications that are acceptable and those that are unacceptable.

Committee members shall rank only those proposals determined to be acceptable.

A confidential copy of the Summary Rating Sheets and the Summary Ranking Sheet will be placed on
ﬁle in the Office of the Vice President of Instruction.

A list of acceptable applications, in ranked order, will be forwarded to the Board of Trustees

10. The Committee shall send written notification to all applicants regarding the committee’s

recommendations,

11. The Board of Trustees shall take action on the ranked list of acceptable applications for sabbatical

leaves ho later than the second regular Board meeting following the submission of the lisjf.

12. The Committee shall send written notification to each applicant regarding the action taken by the

Board of Trustees.

13. The Committee takes necessary action for any changes in granted sabbaticals, i.e., cancellations, time

or propesed activity changes, etc., with any substitutions to be made only before commencement of
the leave period.

14. If coursework taken during the sabbatical leave will he used for salary schedule advancement, a

Petition: for Course Approval for all coursework must be submitted to the Salary, and Leaves
Commlttee in addition to the sabbatical leave application.
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MTSAC SALARY AND LEAVES COMMITTEE
PESr i 2014-15

:

SABBATICAL LEAVE APPLICATION RATING SHEET

Name of Applicant: l ( V\ ]2'6\/6 l , Date:
Employment Date: # Previous Sabbaticals:
Rating _Criter:;ia: Rating: Weight
: : (1-10) Factor Total
1. Merit and value of the proposed activity to the
. y . X 40 =
mstructllonal program or service areas of the College
2. Merit and value of the proposed activity to the applicant's
. . X 40 =
professional growth and enrichment
3. Statement from division dean, department chairperson or X 30 =
associate dean, and/or colleagues -7
N
4. Evjdence of planning, preparation, and clarity in the x 40! =
- proposal S
5. ' Appropriateness of time requested X 20 =
6. Recency of last sabbatical leave (1 point for each year
X 10 =
since last leave)
7.  Number of years of service to the College as an academic
employee X 10 =
- - (1 point for each year beyond the 7 year requirement)
8. Number of previous sabbatical leaves (10 points — deduct X 10 =
1.5 points for each previous semester of leave) -
TOTAL POINTS:

Directions to Committee member:
. i
= "'Points shall not be rounded off.

= . 'Regarding criteria 6:
‘The equivalence of seven (7) full-time consecutive years of service may be accumulated by

summing consecutive years of part-time (30 LHE is equivalent to 1 year) with full-time
assignments, if any.

= Regarding criteria 6, 7 & 8:
The Office of Instruction will predetermine this information.

-

Committee Member: Date:
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NT SAC SALARY AND LEAVES COMMITTEE

SAMPLE SABBATICAL LEAVE OF ABSENCE AGREEMENT
(To be compiled by Human Resources and sent to applicant after approval of Sabbatical Leave)

This is an agreement between the Mt. San Antonio Community College District (hereinafter referred to as District)

—T_l A lz«m ( l (hereinafter referred to as Employee).

The District and Employee agree as follows:

1.
2,

10.

11.

12.

13.

Empldyee occupies a position requiring certification qualifications.

Employee has rendered not less than seven (7) consecutive years of service to the District immediately
preceding the granting of the sabbatical leave of absence. o

Employee has made application fora: [1Formal study [l Independent study [1Work Experience
[J Combination sabbatical leave of absence.

Such leave to take place from to . SABBATICAL CREDIT WILL BE GIVEN

ONLY FOR WORK DURING PRIMARY TERMS.
The provisions of Education Code Sections 87767 through 87775 govern the sabbatical leave of absence.

The District shall pay Employee 80% of the employee’s current salary for the period of the leave of absence
to be paid in equal monthly payments in the same manner as regular instructors are paid.

Employee plans to use banked leave to supplement my sabbatical leave. [INo [JYes

(Note: [fyes, a separate “Use Banked Leave” form must be submitted to your Division office, be approved and
recelved by Human Resources by the third week of the semester preceding your leave. )

Employee shall render at least years of service therein, equal to twice the length of the sabbatical
leave, following Employee's return from leave.

The District waives all requirements of furnishing a bond.
Employee shall perform service of a professional nature as delineated in the employee’s sabbatical leave
application as approved. :

Upon return from the leave, employee shall submit, through the Salary and Leaves Committee, evidence in
the form of a written report satisfactory to the Board of Trustees that such service was performed as
agreed. This report is due the first working day of the second academic month of the term following the

sabbatical leave. ;
Employee shall make no change in the approved sabbatical plan without advance approval of the Salary
and Leaves Committee.

Employee agrees failure to return to duty or failure to submit a written report satisfactory to the Board of
Trustees shall require the employee to reimburse the Mt. San Antonio Community College District any and
alI rponies paid while on sabbatical leave ¥

Mt. San Antonio CcCcD

By:

k‘ J Empiqyee's,lSignature

Date ' Date
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MT. SAC

M Son Ankitio College

SALARY AND LEAVES COMMITTEE

2014-15

Sabbatical Recipient:

*E.

**F..

Re=-ZI @

Notes:

ok

Comments by Committee Member:

- CommrTTEE MEMBERS CHECKLIST FOR REVIEWING SABBATICAL LEAVE REPORTS

Trwn jlevel)

Date Received:

Rating: : 1 —Exceeds the Standard
2 —Meets the standard
3 -~ Impravement Recommended
4 - Does not meet the standard
5 —Not applicable/insufficient data

Abstract of Sabbatical Project for Board
Report
Statement of purpose

Table of contents (headings, list